ST. MARY SCHOOL

MISSION

The mission of the St. Mary School Community is to develop lifelong learners who reflect the teachings of Jesus and witness this through service to others.

PHILOSOPHY

St. Mary School is a Catholic educational community, which offers to parents the opportunity of sound religious and academic experiences for their children.  It is committed to reflect, in its environment and in every aspect of its curriculum, Gospel values such as respect for all people and compassion.  As such, it is a sign and source of Catholic faith in this community.

SPECIFIC OBJECTIVES

Throughout the Old Testament, God promised peace to His people.  In the New Testament, Jesus, the Prince of Peace, was given to us.  We recognize God’s gifts and responsibility.  Full Christian growth and development means full human growth and development: spiritual, moral, emotional, intellectual, and physical.  St. Mary School is dedicated:

To strive to inculcate the Gospel spirit of “peace, brotherhood, love, patience, and respect for others,”

To explore ways to deepen our students’ concern for and skill in peacemaking and the achievement of justice,

To inspire our students to achieve a vital personal relationship with Jesus, To affirm hope, while recognizing the fact of evil and personal sin,

To provide instruction to meet the needs of each student, so that students achieve their highest level of moral, intellectual, emotional, physical, and social growth,

 To provide a safe and orderly environment where children not only    experience a learning atmosphere but also learn to respect property and appreciate the dignity of human life.

BELIEF STATEMENTS OF THE FACULTY OF ST. MARY SCHOOL
We believe that…

· each child is unique in his/her mental, physical, social, emotional and spiritual needs.

· children have different styles of learning which reach beyond the classroom into life itself.

· children learn best when they are in a safe, orderly and respectful environment.

· high standards of appropriate behavior and respect for self, others and property reflect God’s Kingdom.

· teachers are learners too.

· Jesus is the unseen yet ever present teacher in our classes.  He is the model of our faculty and the inspiration of our students.

MISSION STATEMENT
With Jesus as our model, we will strive to develop lifelong attitudes and skills in children that will help them to achieve the highest level of intellectual, social, emotional, physical and moral growth in an ever changing and diverse world.

NON-DISCRIMINATORY ACT

St. Mary School is in compliance with Title IX of the Education Amendments of 1972 to the extent that no person shall on the basis of sex, race, or national origin be excluded from participating in or denied the benefits of, nor be subject to discrimination under any educational program or activity, nor shall there be discrimination by sex, race, or national origin in the employment of personnel.

ST. MARY PARISH

VISION/MISSION STATEMENT

With our eyes fixed on the Risen Lord Jesus Christ

Conformed to his image in Baptism and the Eucharist

            We grow together in our Gospel faith

      And our understanding of our rich Catholic tradition

    Building the Kingdom by living in gratitude

   Reaching out generously to all people in need
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Staff & Faculty Appreciation

ABSENCES

Regular attendance is essential if our children are to make progress with their educational endeavors.

To ensure the safety of our children, please notify the school office (487-5004) by 9:00 AM on the day of your child’s absence.  Any absence that has not been verified by a parent or guardian will be considered unexcused.  

Extended family vacations are possible, but the principal and the teachers must be informed of the vacation in advance.  Prior to leaving on vacation, the family and student(s) is expected to make arrangements with the teachers for completion of necessary assignments. 

ACCESS TO SCHOOL BUILDING


Building entrance is limited after 8:15 AM to the north door of the school.  Parents and other visitors always report to the office after that time. (See Arrivals and Dismissals or Automobiles) 

ADMISSIONS AND WITHDRAWALS

For a student transferring into our school from another school, an official certification of the grade level must be presented.  This can be accomplished through a transfer form and the student’s cumulative record.

In order to transfer a student from our school to another school, please submit a transfer of records request with school office.

ALCOHOL/DRUGS/SMOKING

The possession, sale, or use of alcohol, drugs, or any other controlled substance on the school grounds is prohibited.  Violations will be reported to appropriate law enforcement agencies.

ARRIVALS AND DISMISSALS

The school will be responsible for your children during the hours of 7:45 AM and 3:15 PM.  There is limited supervision on the playground before or after school, so we strongly discourage students from arriving at school before this time, or remaining after school beyond this time, unless the students will be under the direct supervision of an adult on the premises.  If it is necessary for your children to be at school outside of these times, please notify the teachers or the office so that supervision can be arranged.

During school hours, students are not allowed to leave the school or playground without a written request from the parents or guardians to the principal or teachers. (See Automobiles.)

ASSIGNMENT NOTEBOOKS

All students in Grades 3-8 are encouraged to use an assignment notebook available through the school office at a cost of $4.50 each.  Other students may purchase these assignment notebooks if desired.

ATHLETIC PROGRAM

For those who desire, a variety of sports are available.  Competition in the following sports and teams is arranged through the Door-Kewaunee County Boys and Girls Conferences:


Football

Grades 7-8 are invited to join the Algoma Public School program


Basketball

Grades 4-6 are invited to join St. Mary School program





Grades 7-8 are invited to join the joint SMS/Algoma Public School program


Track


Grades 7-8 are invited to join the Algoma Public School program


Volleyball

Grades 7-8 are invited to join the Algoma Public School program

St. Mary School Athletic Policy was adopted November 20, 1987 and revised in August of 2002, by St. Mary Board of Total Catholic Education.  The program is designed to “encourage maximum participation while promoting good sportsmanship, teamwork, dignity, and accomplishment.”  (See St. Mary School Athletic Handbook.)

AUTOMOBILES

For the 2008/2009 school year, while construction continues on the parking lot, please drop students off at the Church Street entrance.  This is a “drop off area” only.  To accommodate other parents and the buses, please park in the lot or across the street.  Parents and guardians should be aware that they are NOT to drive on the playground during school hours.  When dropping students off in the morning, please enter through the northeast driveway, stay behind the white lines, and exit through the southeast driveway.  After school, students may be picked up by parking behind the orange cones, leaving enough space for students to move out of the building without danger of being hit.  We ask drivers to be particularly alert at all times since children are eager to enter and leave the building and at times run before they think!

BAND

Students in Grades 5-8 have the opportunity to join the Algoma Elementary School Band.  Parents and guardians are responsible, however, for transportation of their children to and from band practice.  It is suggested that those parents and guardians involved work out a schedule so that transportation is shared.

Eligibility of students wishing to participate in band will depend on academic effort, attitudes, and conduct, both in school and at school functions.  To maintain eligibility, students must display a pattern of sufficient progress.

BICYLCES

Students riding bicycles are to lock them at the bicycle rack.  This area is “off limits” to students during school hours.  For safety reasons, bicycles are not to be used on the playground during school hours.  Students riding bicycles onto or off of the playground before or after school should use the outside perimeter of the playground to get to the bicycle rack or when leaving the playground.  It is important that students do not ride their bicycles near where the cars are stopping.  Bicycle safety and courtesy rules are expected to be followed by all students who ride bicycles.  Students must wear a bicycle helmet.

The school cannot and will not assume responsibility for bicycles that are lost, damaged or stolen.

BIRTHDAYS

St. Mary School recognizes that birthdays are special days for their students.  Students who have summer birthdays will also celebrate their birthdays as “half-birthdays” which mean we have added 6 months to their actual birth dates.  Birthdays and half-birthdays which fall on the weekend will be celebrated, in most cases, as follows:  Saturday birthdays will be celebrated on the previous Friday; Sunday birthdays will be celebrated on the following Monday.  A birthday treat celebrating the birthday or half-birthday may be brought to school to share with the class.  The bringing of a birthday treat is completely optional.

BOARD OF EDUCATION

St. Mary Board of Total Catholic Education is a policy making body responsible for the operation and evaluation of the education programs in the parish.  The Board is accountable to the Ordinary of the Diocese of Green Bay and The Diocesan Board of Total Catholic Education.

The basic consultative functions of a Board of Total Education are as follows:

Planning - establishing a mission statement and a strategic plan.

Policy Formulation  - to give general direction for administrative action.

Finances - developing plans and means to finance ongoing educational programs including setting tuition, negotiating subsidy, and developing annual budget.

Development, including public relations and marketing – includes understanding the school’s mission, a commitment to that vision, the involvement of people, the formulation of a plan, the development and presentation of a case statement to the public, and finally the acquisition of funds to bring the plan to fruition.

Evaluation – determining whether goals and plans are being met, not evaluating individual staff members, administrators or students, except the principal’s relationship with the board, and determining the board’s own effectiveness.

Assist in selection of the administrators – participating according to its constitution and the policies of the diocese and/or religious congregation in determining the administrators.

Catholic educational boards DO NOT

-Discipline students

-Develop curriculum

-Approve instructional material

-Hire/fire staff

-Write regulations (a rule to implement policy) 

Board meetings are scheduled for the first Tuesday of each month except December and March.  All meetings of the Board are “open” except those designated as Executive Sessions.  To be placed on the agenda, notify the school principal or Board president at least 24 hours prior to the meeting.

BOOK CARE

Students are expected to take good care of the textbooks given to them for their use or consumption.  Most hard cover books cost over $50.00 each so your help with this will be appreciated.  Ripped or damaged pages or damaged bindings should be promptly reported to the classroom teacher so these can be mended before further damage occurs.  Broken bindings or excessive abuse of a textbook may result in the assessment of a fine.  Some type of protective bag or backpack is required when carrying books back and forth between school and home.

BOOSTER CLUB

St. Mary Booster Club, which is a part of our Home and School Association, is very important to our Athletic Program.  The Booster Club raises funds to support the program and schedules workers for concessions, hall duty, and clean up of home games. They also provide arrangements for the annual Awards Banquet and Parents Nights.

BUS TRANSPORTATION

Bus transportation is provided by the public school system for those eligible to ride the bus.  The public school system has contracted Dworak Bus Service from Kewaunee to provide this service.

The bus driver is responsible for the orderly conduct of his or her passengers.  When on the bus, the students are under the authority of the bus driver.  Incidents of misconduct will be reported to the principal.

CELL PHONES

The use of cell phones is strictly prohibited during the school day.  If a student has parental permission to bring a cell phone to school, it should be kept in a book bag or locker in the student’s classroom or turned in to the homeroom teacher as determined by each individual teacher.  Cell phones should be turned off during the school day.  They should not be used at recess or lunch periods.  They should not be turned on, ring or be a distraction in any way when school is in session.  If a student needs to use the telephone during the day permission should be obtained by the homeroom teacher or principal.  The office phone may be used for a charge of 25 cents per call.  Failure to follow these guidelines will result in the loss of cell phone privileges for a length of time to be determined by the seriousness of the offense.

CHANGE OF ADDRESS/PHONE NUMBERS

It is very important, for emergency and administrative reasons, that every student maintains a current address and phone number record in the school office.  Notify the school immediately if you have a change of address or phone number during the school year.

CHAPTER I, TITLE I, II, III, IV and NO CHILD LEFT BEHIND ACT

Programs provided by the federal government and administered by the Algoma Public School system include evaluation and instruction for students with special needs in Math, Reading, Speech and Language.  Referrals are made by teachers.  Evaluations and instruction is completed with permission of parents/guardians.

COLD OR INCLEMENT WEATHER

When the weather is cold or inclement, the students will be allowed to enter the building upon their arrival.  Students will be expected to wait in the gym until school begins.

COMPLAINT/CONCERN PROCEDURE

If a parent or guardian has a complaint or concern about a matter in which a teacher is directly involved, the matter should be thoroughly discussed with the teacher first.  If the parent or guardian feels that the teacher has not completely addressed and resolved the complaint or concern in a satisfactory manner, the parent or guardian should inform the teacher of his/her feelings and then address the complaint or concern to the principal.  The principal will work in conjunction with the parent or guardian and teacher to attain resolution to the complaint or concern.  If resolution proves to be unsatisfactory, the parent or guardian may request a hearing before the Board of Total Catholic Education.

If a parent or guardian has a complaint or concern about a matter in which the principal or the school is directly involved, the matter should be thoroughly discussed with the principal first.  The principal will work with the parent or guardian to attain resolution to the complaint or concern.  If resolution proves to be unsatisfactory, the parent or guardian may request a hearing before the Board of Total Catholic Education.

CONDUCT

The Christian behavior expected from students at St. Mary School is a reflection of Gospel values and common courtesy and safety.  Students are expected to respect individual rights and the rights of others, maintain acceptable behavior during class hours and school related activities, and to treat school and parish property respectfully.

CONFERENCES

Parent/Teacher Conferences will be held at the end of the first quarter.  Conferences also will be scheduled after the first semester.  A note will be sent home for selection of a convenient time for parents or guardians to attend a conference.  Notice of conference appointment date and time will be sent home after the faculty has scheduled conferences.

Besides these regularly scheduled conferences, it is desirable that you confer with your children’s teachers on a regular basis.

CONTESTS

Schools are often contacted by various organizations to participate in their contests.  We will be selective and participate only in those that provide a learning experience for our students and/or good public relations for our school.

Students in Grades 5-8 are invited to participate in the Knights of Columbus Knowledge and Free Throw Contests and the CESA #7 Spelling Bee.  The Knights of Columbus also invite students to participate in a Christmas Poster Contest. 

COURSES

Courses taught are:  Religion, Art, Language Arts, Mathematics, Music, Physical Education, Science, Social Studies, Penmanship, Computer Skills and Spanish.

CUMULATIVE RECORDS

A cumulative record is kept for every student in grades kindergarten through eight.  The student’s academic records, attendance records, behavioral records, health status, achievement test results, and other pertinent data are kept in the cumulative record.  If the student transfers to another school, a copy of the cumulative record is sent to the new school upon parent or guardian request.  Section 118.125 of the Wisconsin State Statutes guarantees by law the maintenance and confidentiality of the students’ records.

DAILY SCHEDULE


  7:50 AM


Entrance Bell


  8:00 AM


Prayer, Attendance, Lunch Count, Classes Begin


  8:15 AM


School Access is Limited; All entries at North door ONLY;

                                    

SIGN IN @ Office Required


11:15 AM - 12:00 PM
Lunch & Recess (Grades 5-8)


11:35 AM – 12:15 PM
Lunch & Recess (Grades K-4)


  3:00 PM


Bell; Clean-up and Preparation for Dismissal

              3:10 PM


Dismissal 

DESTINATION IMAGINATION

Each year, students are able to participate in the Destination Imagination program.  Teams of students with adult group leaders use creative and critical thinking skills to create responses to specific challenges.  Regional competition with other schools takes place on a weekend in March.  Parent volunteers coach Destination Imagination teams.

DISCIPLINE

The purpose of discipline at St. Mary School is to form, by both word and deed, an atmosphere where the ideals of Christian living and intellectual growth can be realized.   (See the Mission Statement.)

This handbook contains general rules for behavior, but cannot cover every situation that requires discipline.  Situations that are not specifically detailed in this handbook will be handled individually according to the established norms of acceptable behavior- kindness, safety, justice, and responsibility.  The SMS discipline plan encourages students to achieve self-discipline. As members of the school community, students must be given the opportunity to participate actively and responsibly in school life.  When a student’s behavior infringes upon the rights of others or interferes with the educational process, the student must be disciplined and given the reasons for any corrective measure administered.  Disciplinary measures are intended to be positive rather than punitive acts.

Each teacher is responsible for maintaining order within his/her classroom.  The enforcement of general school regulations as well as classroom rules is the responsibility of all staff members.

St. Mary School, in accordance with the Green Bay Diocesan policy, will determine offenses that may be grounds for dismissal.  Among offenses that may result in permanent dismissal are those involving physical or psychological danger to others, severe disrespect toward others, behavior that is abusive, uncontrollable or unreasonable and actions that are considered a major or serious detriment to the learning atmosphere and undermine standards and morals in our school.

DIOCESAN WELLNESS POLICY

The Catholic Dioceses of Green Bay recognizes that our bodies are a gift from God and therefore promotes healthy school communities by requiring wellness education and practices.  These include:

· Physical and nutrition education,

· Physical activity,

· School based activities to promote student health and wellness, and

· Nutrition practices as recommended by the Diocesan Nutritional Standards and USDA Guidelines.

Administrators, faculty, and staff must promote these four (4) areas of wellness not only for the students but also for themselves in order to provide an example for the students.  The Catholic Day School Advisory Council will review the specifics of this program and recommend Regulations to the Superintendent for Catholic Day School Education, which have been presented to them by the Task Force for a Diocesan Wellness Policy.  These Regulations are a compendium to this Diocesan Policy.

The system or building level administrator(s) shall have the operational responsibility for the implementation and monitoring of the Diocesan Wellness Policy and Regulations.  It is recognized that there may be rare special occasions when the system/school administrator allows a school a deviation from these Regulations.  This must be documented with the Superintendent for Catholic Day School Education prior to the special occasion.

DRESS/UNIFORM CODE

It is always expected that clothing and one’s personal appearance will be respectable and appropriate so that it does not distract from the educational process.  Extremes in hairstyles and dress are unacceptable and at the discretion of the administration, a student may be required to change his/her grooming or attire. For modesty reasons, midriffs must be covered and pants warn at the waist.

All students in Grades K-8 will wear St. Mary School uniform shirt.  All uniform shirts must be purchased from the school.

The uniform also consists of PLAIN dress slacks or corduroys for both male and female students.     Color choices are optional.  NO JEANS, NO SWEATPANTS, NO WINDPANTS, NO TIGHT LEGGINGS, OF ANY COLOR. NO CAMOUFLAGE, NO EXCESSIVE SNAPS, ZIPPERS OR DECORATIONS. 

Girls may wear skirts, knee-length or longer, of any color.

Sweaters and sweatshirts- Uniform sweaters and sweatshirts will be standardized through the school’s choice of supplier and available for purchase from the school.  The uniform sweater or sweatshirt may be worn over the uniform shirt, but not in place of it.

Every Friday will be considered a “Casual Friday” on which students will be allowed to wear jeans and casual attire in place of the school uniform.  No signs, logos, or statements encouraging the use of drugs or alcoholic beverages nor any statements or graphics that are contrary to the mission and philosophy of St. Mary School may be worn. Clothes must be modest, under clothing should never be exposed.

Students who wear pierced jewelry may wear one “stud” or “post” type earring per ear lobe at school or school activities.  Students may wear a watch and one ring per hand but no bracelets or necklaces of any type may be worn.

FAMILY LIFE PROGRAM

A Family Life Program is used throughout the school.  Basic themes include Family Living, Personal Growth and Self-understanding, Respect for Life, Catholic Christian Sexuality, and Social Living. 

FIELD TRIPS

When a class trip is being planned, the field trip permission slip will be used.  The parent or guardian giving the child permission to take part in the field trip MUST sign this permission slip.  The classroom teacher will send home, in advance, details and information about the field trip.  Families may be requested to share in the cost of individual field trips.  Chaperones must accompany the teachers and students.  Chaperones who drive students in their cars on a field trip must submit proof of driver’s license and adequate insurance to the school office.  All chaperones must complete volunteer requirements as outlined by the Green Bay Diocese. (See Volunteers.)

FORENSICS

Forensics participation is incorporated into our 7/8 Grade Language Arts Program.

FUNDRAISERS

All fundraising for St. Mary School by any organization, class, parent group, or individual must have the approval of St. Mary Board of Total Catholic Education.  Request forms are available in the school office.

GRADUATION

Graduation will take place within the Liturgy of the Eucharist.  After the ceremony, a reception (hosted by the seventh grade students and their parents) will be given in the school cafeteria in honor of the graduates. 

GUM

Because gum chewing proves to be a maintenance problem, gum chewing by the students will not be permitted.

HEALTH

St. Mary Health Day is scheduled each fall in conjunction with the Kewaunee County Health Department.  Parents and guardians may be asked to assist under the direction of the county health staff to check the following:


Vision: 
Grades K-8 Referrals are made and the county health nurse does rechecks of the 




referred students. 


Hearing:
Grades K-3  Referrals are made and the county health nurse does rechecks of the




referred students.


Scoliosis:
Grades 6-8 girls and Grade 8 boys are evaluated by the county health nurse.

HOME AND SCHOOL ASSOCIATION

St. Mary Home and School Association is an organization made up of school students’ parents and guardians.  The Association meets regularly and does a tremendous job of fundraising to benefit the school.  Meeting dates and events are listed in the beginning of this handbook.

HOMEWORK

The policy governing homework provides the following average maximum daily time allotments:

Grades 1-3:
15-30 minutes


Grades 4-5:
30-45 minutes


Grades 6-8:
45-90 minutes

Homework will be assigned for the weekend at the discretion of individual teachers.

Students will make up any class work, homework, tests, and special assignments given during an absence, when deemed necessary by the teachers.  Students in Grades 4-8 will assume the responsibility for arranging a schedule with their teachers to make up work.

Time spent on homework is flexible depending upon various assignments and projects.  The purpose of the homework is to reinforce understanding of class work.  Any work not finished during provided periods must be taken home and completed.  When there is a question concerning your child’s homework, please check with the student’s teacher.

The best help you can give a child is to set aside a time and a quiet place to work.

ILLNESS

If a student is ill and it becomes necessary to send him/her home, a parent or guardian will be notified.  Any student with a fever or any student who vomits will be sent home.  If a parent or guardian cannot be reached, the emergency file will be used to find a safe and reliable way home for the student.

If students exhibit symptoms of illness at home-upset stomach, vomiting, sore throat, fever, coughing, sneezing, etc., it is best to keep them at home for at least one day.  Rest and fluids are the best medicine for all of these childhood complaints.  If symptoms continue, consult a doctor before returning to school.  If a child is considered too sick to play outside at recess, the child should not be sent to school.

IMMUNIZATIONS

State law requires all public and private school students to present written evidence of immunization against certain diseases (diphtheria, whooping cough, tetanus, polio, measles, mumps, rubella, hepatitis, and chickenpox) within 30 school days of admission.  Parents and guardians of children who lack the proper immunization will be notified and expected to make arrangements to receive the vaccinations.  The minimum requirements for all students in Kindergarten through Grade 8 are as follows:  4 DTP/DT/td; 4 polio; 2 MMR; and 3 Hepatitis B vaccines.  Wisconsin State Immunization Law also requires that all students provide proof of varicella vaccination or an indication that the child has had the chickenpox disease.

There have been 2 changes in the Wisconsin Student Immunization Laws these changes will require:

· 1 dose of tetanus, diphtheria and acellular pertussis vaccine (Tdap) for students entering 6th , 9th  and 12th  grades, and

· 2 doses of varicella (chickenpox) vaccine for students entering Kindergarten, 6th and 12th grades beginning in the 2008-09 school year (this coming fall).

KINDERGARTEN PROGRAM

To enroll a child in kindergarten, the child needs to be screened in the spring semester previous to enrollment, and re-screened in early fall if requested by the teacher.

Along with registration and student emergency data, the school also needs a copy on file of the following:

1. Up-to-date Immunization Record

2. Health Examination Report signed by attending physician.

LEAVING SCHOOL GROUNDS

Parents or guardians must notify the teacher or office in advance when their child will be leaving school during the day.  Before any student leaves the school grounds for any reason, he/she must be checked out of the school office.  Parents or guardians of students in Kindergarten through Grade 4 must sign documentation in the school office before that student is to leave school grounds.  Students in Grade 5-8 will be responsible to sign themselves out of the school office.  When returning to school, parents or guardians of students in Kindergarten through Grade 4 must sign the student back into the school office, while students in Grades 5-8 will again be responsible to sign themselves back into school.  

LIBRARY

Our library has a fine variety of books and references and sufficient room for library work.

If a student has a book that is overdue, that student will not be allowed to check out more books until the previously checked out book is returned to the library.  The student or parent must pay for the replacement cost of a lost or damaged book.

LITURGICAL WORSHIP

Students will attend All-School Liturgies at least once weekly.  Parents and guardians are always welcome to attend and participate in our Liturgies.  For the 2008-2009 school year these will usually be held on Tuesdays at 8:10 a.m.

LUNCH

Cold Lunch:
Students may bring a cold lunch to school.  Students may purchase milk for 30 cents per carton.  

Hot Lunch:
Hot lunch will be served daily for students in kindergarten through Grade 3 for the price of $1.85 and for students in Grades 4-8 for the price of $2.05.  Free and reduced lunch applications with instructions are distributed to all families at the Parent Orientation meeting.  The information on these forms is kept strictly confidential.  The principal and the hot lunch administrators are the only people who know who receives free and reduced lunches.

Milk:
Extra milk at lunch may be purchased by the week or daily for 30 cents per carton.


Morning and afternoon milk is available for all students (including free and reduced lunch participants) at the cost of 30 cents per carton.

Adult Meals:
The cost of an adult meal will be $2.75 per day.

Students in the middle grades may be asked to assist with the serving of meals.  These students will be expected to take turns serving whether they take cold or hot lunch.

LUNCH ROOM RULES

1. Universal table manners and polite behavior are expected at all times.

2. Speak to one another in conversational tones.

3. Leave tables free of debris and return trays to kitchen.

4. No food or drink is to be shared or removed from cafeteria.

5. Wait until all have been served before requesting “seconds”.

6. Wait to be dismissed before going outside. 

MEDICATIONS

PLEASE NOT CHANGE – All non-prescription medications must be brought from home on an as needed bases.  Please bring medications in a container - list the medication on the container and clearly describe dispensing instructions.  Medication will not be shared. When medications need to be received by a student at school, a permission document must be on file in the school office.  All prescription and non-prescription medications must be sent in their original containers with instructions clearly indicated.  With the exception of inhalers, students may not keep any medications, neither prescription nor non-prescription, in their possession.  Medications, both prescription and non-prescription, will be kept in the school office and the date and the time that each medication has been dispensed to each student will be recorded.  Inhalers require a separate permission document and must indicate that the student is authorized to carry and self-administer the inhaled medication.  Permission documents are available from the school office upon request.

MID-QUARTER REPORTS

See Progress Reports.

PARENT-GUARDIAN FOLDERS

Each family will have a folder in which they will receive communication from the school.  After having removed the materials, you are asked to return the folder on the following school day along with the enclosed Parent/Guardian Signature Sheet placing your signature on the sheet as verification of having received the materials.  The folders will be sent home two times a month (usually on Thursdays) with the youngest child in each family.

PICTURES

Pictures of the individual students and their class pictures are taken annually.  The pictures are taken in fall and may be offered again in the spring. 

PRAYER

Prayer is an integral part of faith development.  Prayer begins our day.  Grace is said before lunch.  Prayer also ends our school day.  We will also pray as a school for any intention that is brought to the attention of the principal.  

As a faculty, we pray together daily.  The faculty, staff, and the Board of Education begin all meetings with prayer.

PROGRESS REPORTS

Progress reports are sent home at the end of each quarter.  In addition to progress reports, mid-quarter reports may be sent home.  The mid-quarter report is sent to assist students in making continuous progress throughout the term.  A conference with the teacher can be scheduled to remedy problems by contacting the teacher.

RAINY DAYS

See Cold or Inclement Weather.  Also see Recess Rules.

RECESS

Recess is a part of the school day.  A short break is necessary, both physically and mentally, for the students as well as the teachers.  There is no supervision in the classroom during recess periods.  With this in mind, we ask that it be a rare request that a student remain in during recess.

RECESS RULES
1. Students may play on the playground equipment, blacktop, or grass field.  The school provides kick balls, jump ropes, footballs, and other playground equipment.  Students need permission to bring their own equipment and do so at their own risk.  All personal equipment must be labeled w/student’s name.

2. All students are to show respect for the other students and the adults on the playground.  This means that there will be no rough playing, fighting, tripping, or tackling.  The adults on the playground for noon supervision are in charge and have the authority to send students who are not following the rules to the office.  Students who consistently ignore or disobey the rules will be referred to the office and may lose the privilege of having recess with their classmates.

3. If a student is hurt on the playground, the supervisor in charge should be notified immediately.  The supervisor may ask a friend to escort the student into school so that first aid can be administered.  If a student is unable to be moved because of serious injury, a student should notify the office or a teacher immediately so that the appropriate steps can be taken to get help.

4. Students will not bat softballs or kick soccer balls, kick balls, or footballs toward the building.

5. Students may not play near the bicycles or cars parked on the playground.

6. On rainy days and during cold or inclement weather when using the playground is impossible, students will be allowed to play quiet games and/or use the time for study in the cafeteria, or use the gym to play an organized game.  No rough playing or throwing of any items at other students will be allowed in the gym.  Only those pieces of equipment designated by a supervisor may be used during indoor recesses.  

7. Students need a “pass” to enter the building during recess.

RELIGIOUS EDUCATION

We believe Religious Education takes place throughout the day in promoting Christian living.  Catholic theology and traditions are taught mainly through the use of a basic text. As an integral part of our Religious Education program, all faculty and students in Grades K-8 attend Liturgy weekly.

SACRAMENTS

Our students may celebrate the sacrament of the Eucharist for the first time when the students are in second grade (or older) with the members of their class.  

Reconciliation is offered to students for the first time in the second grade.  It is the prime responsibility of the parents or guardians to evaluate whether their child is ready to celebrate this sacrament.

Before the sacramental preparation sessions begin, a meeting of the parents and guardians will be held.  At this time fees, session dates, texts used, picture times and costs, practices, actual dates of receiving the sacrament and other details will be discussed.  

Students in Grades 3-8 are offered the opportunity to participate in the Sacrament of Reconciliation within the school year.

SAFETY DRILLS

Fire drills are conducted frequently.  The Algoma Fire Department monitors one fire drill per year.

Tornado drills are conducted as needed but especially in the spring months of tornado season.  Our school actively participates in the National Weather Bureau tornado drill simulation.

Response drills will be practiced to reinforce safety measures to be taken in the event of a bomb threat or entry of a dangerous person into the building.

Maps of routes to be used will be posted in each classroom, in the gym, in the library, and in the cafeteria for escape routes and tornado shelters.  The appropriate class listing or school listing as needed will accompany each map. 

SCHOOL SUPPLIES

A list of the needed school supplies for each grade is included in the back of this handbook.  Parents and guardians are reminded to replenish these supplies as needed.  It is wise to replace most consumable supplies at the beginning of a new year.  All school supplies and clothing should be labeled with the student’s name.  Please do not send extra items without permission or request of a teacher.

SPECIAL SERVICES

If you think that your child may have a learning or behavioral disability, you may request an evaluation.  Please feel free to initiate this action with us.

TARDINESS

Students who arrive in the classroom after 8:00 AM are considered tardy.  Students who arrive late by bus must sign in at the school office but are not considered tardy.  When a student is tardy, the parent or guardian must send a written excuse to the teacher.

When students arrive after 10:00 AM, they are marked ½ day absent.  If a student leaves school before 10:00 AM and does not return to school for the rest of the day, the student is marked a full day absent.

Students arriving at school tardy must be signed into the school office before proceeding to their classrooms.  Parents or guardians of students in Kindergarten through Grade 4 are responsible for signing their students into the school office while students in Grades 5-8 may sign themselves in.

TECHNOLOGY

Students have supervised use of computers with Internet access in our computer lab and in each classroom. Access to this service is a privilege, not a right.  All students are expected to abide by our technology rules and must sign our Technology Users Agreement.  A parent signature must also be included before access will be given.  Failure to follow these rules will result in the loss of computer privileges for a length of time to be determined by the seriousness of the offense.

TELEPHONE

Communication with the teachers and the principal by parents and guardians is encouraged, however, we ask that you do not call a teacher during school hours (8:00 AM-3:05 PM).  If it is necessary to contact a teacher during class time, a message may be left.

If it is necessary for a student to use the telephone, permission must be obtained from the principal or a teacher.  A charge of 25 cents per call may be requested.  Use of cell phones by students is not permitted during the school day.  (See Cell Phones.)

TESTING-STANDARDIZED

The Iowa Tests of Basic Skills and Cognitive Abilities Tests are given to students in Grades 3, 5, and 7 in the fall of each year.  

The purpose of the testing is:

1. To give parents or guardians an opportunity to see their child’s performance on this type of test in relation to other students of the same grade level across the country

2. To assist the teachers with individualizing instruction

3. To identify the student’s areas of strengths and weaknesses

4. To help the student develop realistic goals 

TUITION GRADES K-8

St. Mary School is a parochial institution and depends on the generosity of its family and parish members.  We need your financial support.  Tuition fee for parishioners of St. Mary Parish is $1050.00 per student.  Non-parishioner tuition fee is $1050.00 per student plus an additional $600.00 ‘out-of-parish’ fee.

St. Mary School does have a Memorial Fund to provide tuition assistance to those who need it on a strictly confidential basis.  Please contact the principal for more information on this.  No child will be excluded from St. Mary School because of inability to pay tuition.  Justice to the child is more important than payment for his/her schooling, even though the latter is needed.

UNIFORMS

See Dress/Uniform Code.

VISITORS

St. Mary School is your school so we welcome your interest in your child’s education.  If you would like to visit the school, please contact the principal or the teacher to make arrangements for your visit.  If a student wants to bring a peer visitor, please make arrangements with the teacher and the principal before the visit.

To promote safety for our staff and students, all visitors, parents and guardians must check into the office before going to the classroom.  This includes such reasons as forgotten books, lunches, early pick-ups/dismissals, and all others. 

VOLUNTEERS

All parents, guardians, senior citizens, and other adults are invited to share their time and talent at our school.  All volunteers must meet requirements outlined by the Green Bay Diocese which include the completion of the following:  (1) Diocesan On-line Background Application (2) Virtus Protecting God’s Children Adult Awareness Training Session and (3) Diocesan Code of Pastoral Conduct for Volunteers Agreement.

WEATHER

In severe weather, we will follow the Algoma Public School District for school closings.  Please listen to WBDK or WDOR radio stations or watch television channels 2, 5, 11, or 26 for school closing information.
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